Model Time sheet for SHP grantees whose employees who work only part time on a particular SHP grant or those who are paid from multiply SHP budget items.

Name of Organization

Employee Name






Job Title

Dates 







Time or pay period

	Days
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	Total hours

	SHP grant *

 support services
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	SHP grant *

Operating
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	SHP grant*

Administration (includes Specific HUD training for

Program/financial)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2nd SHP grant *

Support services
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2nd SHP grant*

Operations
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2nd HP grant*

Administration
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other HUD grant
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other Federal grant
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	State grant
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Private grant
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	General training and staff recruitment
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Fund raising
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Vacation
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sick/Personal leave
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total hours
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


* Refer to Section D Eligible Activities of the Supportive Housing Deskguide and the approved Supportive Housing Program Budget in the Technical Submission 

This is an accurate representation of my activities for the above pay period.

Employee Signature







Date

Supervisor’s signature







Date

